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Pacemorpeno u oao6peno: «YTBEPX],
Ha 00memM coOpaHHH TPYAOBOI0 KOLIEKTHBA
ITIpoToxo.a Ne 6 o1 17.06.2013 r. JdupexkTop mKo/bI

.C.XopanoBa

IOJIO)KEHHUE

0 3aI1MTe, XPAHEHUH, 00paboTKe U Mepegaye NEPCOHATbHBIX AaHHBIX
PaboTHHKOB MyHHUMNAILHOrO GI0KETHOTO 0011e06PA30BATEILHOIO
yupexIeHusi — OCHOBHOM 001eo0pa3zoBaTeibHOM WKOJbI N2 6 r.Mo310Ka

Hacrosuee ITonoxenue pazpabotaHo Ha OCHOBaHHM Konerutyuuu Poceuiickoi ®enepaumu, enepanbsHoro
3akoHa ot 19 nexabps 2005 Ne160-®3 «O patudmkauun Konsenuuu Cosera EBponbl 0 3auTe HU3MYECKUX ML NPH
aBTOMATU3MPOBaHHOH 00paboTke nepcoHanbHbIX AaHHBIXY, DenepanbHOro 3akona ot 27 uonsg 2006 Nel52-03 «O
MepCOHaNbHBIX TaHHBIX», TpynoBoro konekca Poccuiickoii ®enepaunn, denepansHoro 3akona ot 27 wions 2006
Ne149-03 «O6 nHpopMaLnH, HHHOPMALMOHHBIX TEXHOMOTHAX H O 3aIIHTE uHopmauumy», [NoctaHoBneHus
[lpaButensersa Poceuiickoit ®enepaunu ot 17 Hoabps 2007 r. Ne781 «O6 yTBepkaeHuu [lonoxkenus o6 obecrneveHuu
6e301acHOCTH NepcoHaTbHBIX JaHHBIX NPH UX 06paboTke B MH(GOPMALIMOHHbBIX CHCTEMAX MEPCOHATBHBIX JAHHbBIX) U
MPH3BaHO 00eCTeunTh NpaBa U CBOGOLY Y4aCTHHKOB 06Pa30BaTe/IbHOrO npouecca npu 06paboTke HX NEPCOHATBHBIX
JIAHHBIX.

1. O0mue monoxenns
1.1. TepconansHble nanHbie PaGoTHKKA - CBeIeHHS O ¢axrax, cobbITHAX M 0GCTOATENLCTBAX KU3HK PaGoTHHKA,
NO3BOJAIOUIME HACHTH(HLMPOBATE €0 JINYHOCTB, HEOGXOAMMbIE AIMMHUCTPALIMH B CBSI3H C TPYAOBBIMH OTHOLUEHHAMH C
Pabotuukom u kacarowmecs PaGorHuka.
1.2, K nepcoHanbHbIM JaHHbIM PaGoTHHKA OTHOCATCA:
- CBE/ICHHs, COAEPIKALLHECH B [1ACTIOPTE HJIM UHOM IOKYMEHTE, Y0CTOBEPAIOLIEM
- HHpopmauus, coaeprkallascs B TPy10BOH KHHKKe PaGoTHuKa;
- HHPOpPMalLlMA,  CcolepKallascs B CTPAXOBOM CBHJETE/bCTBE rOCYapCTBEHHOIO MEHCHOHHOTO CTPAaXOBAHMS;
- CBE/ICHHS, COAEPHALUMECH B JIOKYMEHTaX BOWHCKOrO yyeTa (MpH MX HATHUMH);
- HH(opmauys 06 06pazoBaHnH, KBATHOUKALIMH HITH HATHYHK CTIEUMATbHBIX 3HAHHU WIH MOJArOTOBKH;
- HH(OpPMaLKA O COCTOAHNH 310poBba PaGoTHUKa (CBEAEHHS 00 HHBATHAHOCTH H T.IL),
~AOKYMEHTbI, COACPIKALUME CBEACHHSA, HEOOXOAMMBIE V1A NIpelocTaB/eH s PaGoTHIKY rapaHTHIl M KOMMEHCaLHii,
YCTAHOBJICHHBIX ISHCTBYIOLINM 3aKOHOAATENBCTBOM (IOKYMEHTBI O COCTABE CEMbH; 10KYMEHTBI O COCTOSHHM 30pPOBbs
ACTEH; IOKYMEHTBI, MOATBEPXKAAIOIINE JONONHUTENbHbIE TAPAHTHH H KOMIEHCALIMH 110 OTpe/IeIEHHbIM OCHOBAHMSAM,
Mpe1yCMOTPEHHBIM 3aKOHONATENLCTBOM (IOHOPCTBE, HAXOKAEHHA B 30HE BO3JIGHCTBHS PaMaLMH B CBA3H C aBapueii Ha
HeproGbuibekoit ADC M T.1.); JOKyMEHTBI 0 GepeMeHHOCTH PaboTHHLBI, 1OKYMEHTBI 0 BO3pacTe MaloONeTHHX aeTei).
(nonHOe HaMMeHOBaHKe 0OPa3OBATENBHOTO YUpeKIeHHH)

1.3. Bee nepconanbHeie ganuble 0 PaGoTHuKe AAMWHHCTPALMA MOXET MNONYYHTh TOJBKO OT HEro caMoro. PaboTHuk
TPHHMMAET PELICHHE O NMPEOCTaB/IEHHH CBOMX NIEPCOHANIbHBIX IAHHBIX H IAET COIIacHe Ha MX 06paBoTKy cBOei Boeii 1 B
cBoeM uHTepece. Cornacue oopmiisiercs B CbMEHHOM Gopme B ABYX 9K3EMIUIAPAX: OJIMH W3 KOTOPBIX MPEAOCTABIISETCS
CYOBEKTY NepCOHAbHBIX IaHHBIX, BTOPOI XPAHHTBCS y OnepaTopa nepcoHaNbHbIX JaHHBIX B TEYEHHE CPOKA, YKA3aHHOTO B
Cornacuu. B cyuasx, Koraa aqMHHHCTPALIHS MOKeET NOJTY4HTh HEOOXOIMMBIE MEpPCOHAIbHbIE AaHHble PaGoTHIKA TOJIBKO
Y TPETBETO JIHLA, aAIMHHHCTPALIHA 10/7KHA YBEIOMHMTE 00 3ToM PaboTHHKa 3apaHee U MOMYYHTb OT HETO MUCHMEHHOE
cornacue.
1.4. AaMuHHCTpaums o6a3aHa coobuTE PaGoTHHKY 0 Lensx, cnocobax W HCTOYHHKAX MOJTy4EeHHA MEePCOHANBHBIX
AQHHBIX, a TAKOKE O XapaKTepe NOANEKALUMX MOMYHEHHIO ePCOHAIBHBIX JAHHBIX H BO3MOMKHBIX MOC/IEACTBHSIX OTKA3A
PaboTHHKa naTh NHCbMEHHOE corlacue Ha MX NoJ1y4eHue.,
1.5. Tlepconanbhbie nannbie PaGoTnka ABAAIOTCS KOH(HAEHUMATLHOM HHGOpMAaLIHeii U He MOTYT GbITh HCMOMB30BAHbI
a/IMMHHCTpaLWeH WITH TI0OBIM HHBIM JIMLIOM B JIHYHBIX LEJISX.
1.6. [pn onpenenenun obbema 1 coiepiKaHis MEPCOHATBHBIX JaHHBIX PaGoTHIKa a/IMUHHUCTPALIMsA PYKOBO/ICTBYETCS
Koncruryumeii Poceniickoii ®enepaunn, TpynoBbim koaekcom Poccriickoit Denepaunu, MHBIMK (eaepanbHBIMHU
3aKOHAMH M HacTosAKM [onoxenuem.

2. XpaHenne, 06paboTka H nepeaaya nepcoHaNbHbIX AaHHLIX PaGoTHHKA



2.1. O6paboTka nepcoHanbHbIX JaHHBIX PaboTHHKa ocylecTBaseTes A1 obecriedeHHs coboeH s 3aKOHOB H HHBIX
HOPMAaTHBHBIX MPABOBLIX AKTOB B Lie/siX coaeicTBUA PaboTHUKY B TpyOyCTpOHCTBE, 00Yy4YEHHH M MPOABHKEHHH I10
cayxbe, obecneveHus nMuHo# GezonacHocTH PaGoTHHKA, KOHTPO/IA KAYeCTBa M KOJIMYECTBA BLINOJIHAEMOM paboThl,
OniaTel Tpyaa, obecrneyeHHs COXPAaHHOCTH MMYLLECTBA, M0/b30BaHMS JIbFOTAMH, [IPEYCMOTPEHHBIMM 3aKOHOAATE/ILCTBOM
Poccuiickoit Denepauuu U akTaMu aIMHHUCTPALMH.

2.2. IlpaBo nocTyna Kk nepcoHajbHbIM AaHHbIM PaGoTHHKa uMeroT:

- pabOTHUKHM NenaprameHTa (yrpasieHHs ) 06pazoBaHus (MPH HATHYHH COOTBETCTBYIOIIMX MOTHOMOYHIA, YyCTAHOBJIEHHBIX
NpUKa30M JienapraMeHTa (yrnpasieHus) oOpa3oBaHus

- IMPEKTOP/ 3aMECTUTEH AMPEKTOpa 00Pa30BaTEILHOTO YUpEKAEHHUA,

- CeKpeTapb/e0NpPOU3BOANTENb 00PA30BATENILHOTO YUPEIKASHHS;

- raBHBIR Oyxranrep 0Opa3oBaTeNbHOIO YUpeKACHHS;

- Bpau/MenpaboTHHUK;

- COLIMAJIbHBIH TMeaaror/cuxosor;

- 3aM o AXY.

2.3. Jlupextop/ 3amMecTHTeNIH AMpeKTOpa 00pa3oBaTeNbHOTO YUPEXKACHHS MOTYT NepeiaBaTh MepcOHAIbHbIE JaHHbIe
PaboTHrka TpeTbUM UM, TONBKO €CTH 3TO HEOOXOIMMO B LIEJISAX MPEAYTPEIKAEHUs YTPO3bl KU3HH U 310POBbS
PaGoTHuKa, a Taioke B Cly4asX, yCTAHOBIEHHBIX (eaepalbHbIMH 3aKOHAMHU.

2.4, Cexperapy/[lenonpoussoaurens: ohopmiaseT npuem Ha paboTy paGOTHHKOB; 3aMOJHAET TPYAOBbIE JOTOBOPBI; BHOCHT
3aIMCH B TPYJIOBbI€ KHHKKH;

BbIIAET MHPOPMALIMIO O NMepCOHAbHBIX TaHHBIX PaGoTHKKA M0 NMMCbMEHHOMY 3anpocy paGOTHHKA MM €ro MpeIcTaBUTes
Ha OCHOBAHHH HOTAPHAJIbHO-3aBEPEHHOI JIOBEPEHHOCTH Ha MOJYYeHHEe TaKUX CBEEHHH O MpodecCHOHaTbHOM “
AeATeIbHOCTH pabOoTHHKa (CMIPaBKH, BBLIMUCKH U3 MPHUKA30B, KOMHH TPYAOBBIX KHIKEK M T.1.). 3anpoc H0/DKEH COepKaTh
HOMEp OCHOBHOTI'O IOKyMEHTa, Y10CTOBEPSAIOIEro JHYHOCTh PaboTHHKA HITH ero 3aKOHHOrO NPeACTABUTENS, CBEJEHHS O
JaTe BblJa4YH YKa3aHHOro JOKYMEHTA M BbIIaBIIEM €ro OpraHe U coOCTBEHHOPYUHYO noanuck PaboTHuka unu ero
3aKOHHOT'O MPEACTaBHTENS.

2.5. I'naBHplii Oyxrantep MMeeT MpaBo AOCTYMNA K NePCOHAIbHBIM JaHHbIM PaGoTHHKA B Cilyuae, KOraa MCMOTHEHHe UM
CBOMX TPYAOBBIX 0043aHHOCTEH WK TPYAOBBIX 00s3aHHOCTEH paGOTHUKOB GyXraaTepHH M0 OTHOLWEHHIO K PaGoTHuKY
(Haumcnenue 3apabOTHOM MaTkl, NPEIOCTABIEHHE JIbIOT, YCTAHOBIEHHBIX 3aKOHOJATEILCTBOM) 3aBUCHT OT 3HAHHS
MEPCOHATBHBIX JIaHHBIX PaboTHHKa.

2.6. I[Ipu nepenaye nepcoHaNbHBIX NaHHBIX PaboTHHKa AHpeKTOp, AeN0NPOU3BOAUTEND, IaBHBIH OyxranTep
00pa3oBaTebHOro yupexaeHus o0sa3aHbl:

MpeaynpeauTh JIKLL, MOMYYarolKX JaHHYI0 HHDOPMALIMIO, O TOM, YTO 3TH JaHHbIE MOTYT ObITh HCMOJTB30BAHBI JIHILb B
LeJsIsAX, U1 KOTOPBIX OHH COOOLLEHBI,

ﬂOTpeﬁOBaTb OT 5THX JIML MHCbMEHHOE NMOATBEPKIACHHE COﬁJ’llO,ﬂ&HHH 9TOTr0 YCJIOBHA.

2.7. Uuble npasa, 00a3aHHOCTH, JeiicTBUA pabOTHUKOB, B TPYAOBbIe 0043aHHOCTH KOTOPBIX BXOAUT 06paboTka
MEPCOHANBHBIX NaHHBIX PaboTHHKA, OnpesensioTes TPy A0BbIMH 10TOBOPAMH W IOJKHOCTHBIMH HHCTPYKLIMAMH,

2.8. Bee cBenenus o nepenave nepcoHanbHbIX AaHHbIX PaGoTHHKa peructpupytotes B KypHase y4eta nepenayu
NEPCOHAbHBIX ITaHHBIX PabOTHUKOB 06Pa30BaTEILHOTO YUPEXIEHHS B LEIAX KOHTPOJISA NPaBOMEPHOCTH HCMONb30BAHUS
NaHHOH MH(OPMALMK THLIAMH, €€ MOTYYHBLUMMH, "

2.9. upextop 06pa3zoBaTeIbHOro y4peskaeHHs 00513aH NPEOCTABIIATh MEPCOHANBHYIO HHPOPMALMIO B COOTBETCTBYIOLLEE
TeppUTOpHaibHOE yrpasineHte [leHcnonHoro donaa Poceuiickoit ®enepaunn no dopme, B nopsake u oobeme,
YCTaHOBJIEHHOM 3akoHozaTebeTBoM Poccuiickol Menepauun.

2.10. PoncTBeHHHKH M 4ieHbl ceMbH PaboTHHKa He HMEIOT NpaBa J0CTYNA K €ro NepCOHAIbHBIM JaHHBIM.

3. O6s3aHHOCTH pabOTHUKOB, UMEIOLIMX JOCTYMN K MEPCOHATBHBIM JaHHBIM PaGoTHHKA, N0 MX XPaHEHHIO H 3allUTe.

3.1. PaboTHHKH, MMEIOIIHE JOCTYT K NMEPCOHANBHBIM JaHHbIM PaboTHHKa, 00s3aHbI:

3.1.1. He coobwaTk nepcoHanbHbIe NaHHbie PaboTHHKA TpeTbel CTOpOHE Ge3 ero MMCbLMEHHOTO COrIacks, KpOMe CTy4aes,
KOrjJa B COOTBETCTBUH C (eepaTbHBIMH 3aKOHAMH TAKOr0 COrfiacHs He Tpebyercs;

3.1.2. ucnonb30BaTh NEpPCOHasbHbIE JaHHble PabOTHHKA, MOTyYEHHBIE TOMBKO OT HErO JIMUHO MIIH C €ro MUCbMEHHOTO
cornacus;

3.1.3. oBecne4nTh 3alUMTY NEPCOHANLHBIX JaHHBIX PaGOTHHKA OT HEMPAaBOMEPHOIO MX UCTIONB30BAHHS MIIH YTPAThI, B
nopsi/ike, yCTAHOBJIEHHOM 3akoHoAarebeTBoM Poccuiickoii @enepaimm;,

3.1.4. osnaxomute PaGoThuka u ero npescraBuTeseii ¢ HactoswuM [lonoxkeHneM W UX NPaBaMU U 06A3aHHOCTAMM B
00nacTH 3aIMThI IEPCOHANBHBIX IAHHBIX, IO/ POCTIHCH;

3.1.5. cobmonath TpeboBaHHe KOH(PUACHUHATLHOCTH NMEPCOHANBHBIX AaHHBIX PaGoTHMKA;

3.1.6. HCKIOYATL MITH MCTIPAB/IATH NO MUCbMEHHOMY TpeGoBaH IO PaGOTHHKA HENOCTOBEPHbIE MITH HEMOJTHBIE
nepcoHabHble JaHHble PaboTHuKa, a Takoke naHHble, 00paboTaHHble ¢ HapyleHHeM TpeGOBaHUH 3aKOHOATE ILCTBA;
3.1.7. orpanuuMBaTe NepcoHaibHble AaHHble PaboTHuka npu nepenave npeacrapureno PaGoTHHKa TOMBKO TOM
uH(OpMaLHei, KoTopas HeoOXOAUMA JUTs BBINOIHEHHA YKA3aHHBIM TPEACTABUTENEM CBOMX MOJTHOMOYMIA;

3.1.8. He 3anpawMBaTh MHHOPMALIMIO O COCTOSHHH 310pOBbs PaGOTHMKA, 32 UCKITIOUEHHEM TeX CBE/IEHHIH, KOTOpbIe
OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOIHEHUS! paOOTHUKOM TPYI0BOH (hYHKLIHH;

3.1.9. obecneunts PaGoTHHKy cBOGOAHBIN JOCTYI K CBOMM NEPCOHAILHBIM JaHHBIM, BKJIIOHAA NPABO Ha NONy4YeHHe KOMHii
M06OoH 3amucH, coleprkalliel nepcoHanbHble aHHble PaGoTHHKa;



3.1.10. npenocraBuTs no TpeGosanmio PaGoTHuka MONHYIO MHPOPMALIHIO O ero NEPCOHATBHBIX AAHHBIX | obpaboTke 3THX
AAaHHBbIX.
3.2. Jluua, umerolue 10CTYN K NEpPCOHaNbHBIM TaHHBIM Pa6otnuka, He Bripase:
3.2.1. nonyu4ars u o6pabaTbiBaTh NEpCOHabHbIE AaHHbIe PaboTHMKA O €ro MONUTHYECKHX, PETHIHO3HBIX M HHBIX
YOEKAEHHAX, HHTHMHOM M3HM, WIEHCTBE B 0GLIECTBEHHbIX 00BbEAMHEHHAX WK NTPO(COIO3HOM NEATENBHOCTH,
3.2.2. npepocTaBsTh NepcoHanbHbIE JaHHble PaGoTHuKa B KOMMepueckux uensx 6e3 micbMeHHOro cornacus PaGoTHuka.
3.3. Ipu npuHATHY pelueHHit, 3aTparuBalomMX uHTEpechl PaboTHuKa, anMUHMCTPaLMK 3ampelaeTes OCHOBBIBATHCS Ha .
NepCoOHaIbHBIX NaHHBIX PaBGoTHHKA, MONYYEHHBIX HCKITFOYHTENBHO B pe3ynbTaTe HX aBTOMaTH3UPOBaHHOMN 06paboTKH HITH
3JIEKTPOHHOTO MOJTYUYEHH.
4. Ilpasa u o6si3annocTn PaGoruuka
4.1. B uensx ofecneyenus 3ammThbl NEPCOHANILHBIX IAHHBIX, XpaHIWHKXCs y pabotonatens, PaGoTHHK umeer MpaBo Ha:
4.1.1. onpenenenue cBOMX NpeaCTABMTENEH 15 3ALUUTHI CBOMX NePCOHANbLHBIX NaHHbIX;
4.1.2. TpeboBaHue 06 MCKTIOUEHHH MK HCTIPAB/ICHHUH HEBEPHBIX WM HEMOJIHBIX NEPCOHATIBHBIX JAHHBIX, & TAKKE JaHHBIX,
00paboTaHHBIX ¢ HapylLIeHHeM TpeGosanuii Tpynosoro Konekca Poccuiickoii Deepauuu UM HHOTO (eaepanbHOro
3aKoHa. [Ipu oTkase aAMHHHMCTPALIMK HCKITIOUMTD MITH HCTIpAaBHTE NEpCOHANbHBIE NaHHble PaboTHHKA nocneaHuii nmeer
MpaBo 3a4BUTb B MUCbMEHHOH (POpMe aIMUHMCTPALIMK O CBOEM HECOTTACHH C COOTBETCTBYIOLMM 000CHOBAHHEM TAKOr0O
Hecornacus. [lepconanbHble naHHBIE OLEHOYHOrO Xapaktepa PabOTHHK HMeeT paBo OMONHKUTS 3asBIeHUEM,
BBIPKAIOLIMM €ro COGCTBEHHYIO TOUKY 3pEHHS;
4.1.3. TpeGoBanue 06 u3BeIEHHH aJAMMHHUCTpaLIHeii BCeX JIMLL, KOTOPBIM paHee GbuTH coobIe bl HEBEPHBIE HJIH HETOJIHbIE
lIepCoHaNbHbIC JaHHble PaGoTHHKa, 060 BeeX NPOM3BENEHHBIX B HIX MCKJIIOYEHHAX, HCTIPABJIEHUAX WK JONONHEHHSX;
4.1.4. ob6xanopanue B cy mobbIx HEMPaBOMEPHBIX NEHCTBHI WK Ge3nelicTBIA aqMUHKCTPaLUK npu 06paboTke H 3aumTe
NepCoHaNbHBIX TaHHbIX PaGoTHuMKa;
4.1.5. Bo3MeleHHe YOBITKOB M (MIIH) KOMTIEHCALIMIO MOpaJILHOTO Bpe/ia B CyeOHOM ropske.
4.2. PaboTHHK 06s13aH co0bLIAaTh AAMHHHUCTPALMK CBEACHHS, KOTOPbIE MOTYT MOBJIMATL HA IPUHHMAEMbIE B OTHOLLUEHUH B
HETO PELUCHHA, KacaloLIHeCs ero TpyA0BOH NesTeNbHOCTH,
5. Xpanenne nepconaabubIxX AaHubIX PaGoTHuKA
HokymenTel, noctynusLme ot PaGoTHuka, cBenenus o PaGoTHHKe, NOCTYNHBILKE OT TPETBUX ML ¢ THCHMEHHOTO
cornacus PaGorhuka, uHas uudpopmaums, KOTOpas KacaeTcs Tpy0BOM AesTenbHOCTH PaGoTHuKa, XpaHsTes B celide Ha
OYMaKHBIX HOCHTENSX (TPYIOBAS KHH3KKA, THYHas KapTo4ka, IH4HOE Ie/10) U Ha IEKTPOHHBIX HOCHTEIAX C
OTPaHHYCHHBIM 10CTyNOM. JInyHble KAPTOUKH YBONEHHBIX PaGOTHHKOB XpaHATCs B apXHBe 00pa3oBaTeIbHOrO
YUPEeXKACHUS B a)aBUTHOM MOpAZIKE B TeyeHHe 75 et (c1.339 «Ilepeuns TMMOBBIX YTpaBlIeHYeCKHX JOKYMEHTOB,
00pasyrOWKXCA B IEATENLHOCTH OpraHM3aLmii, ¢ YKa3aHHEM CPOKOB XpaHEHH», YTBepKAeHHOro PykoBoautesnem
DenepanbHoi apxuBHOI ety k661 Poccu 6 okTa6ps 2000 r.).
6. OTBEeTCTBEHHOCTH AAMHHHCTPALHM U ee COTPYIAHHKOB
6.1. 3amura npas PaGoTHuka, YCTaHOBJICHHBIX 3aKOHOAATeNbeTBOM Poccuiickoii Denepauun M HacTosmMM [Nonoxenuem,
OCYLUECTBIIACTCS Cy/IOM B LIE/ISIX MPECEHEHHS HEMPABOMEPHOIO HCTIONB30BAHHS NEPCOHANBHBIX JaHHbIX PaGoTHuKa,
BOCCTAHOB/ICHHS HAPYILECHHBIX MPaB U BO3MELUEHHS MPHYHHEHHOTO yuepGa, B TOM YHC/Ie MOPaTLHOTO Bpesa,
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